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PART B. OF TITLE III OF THE NARUC BYLAWS
Guidelines for NARUC Support of 
Training Programs, Conferences, and Other Events

Section 1. Purpose: The NARUC Subcommittee on Education and Research has responsibility for the oversight of the Association’s educational and research programs. As one of its tasks, the Subcommittee establishes appropriate standards and policies to govern the operation of any educational, training or research programs supported by NARUC. 

Section 2. Guidelines for NARUC Support of an Event: The following guidelines shall apply to the administration of all conferences, workshops, committee retreats, and other events when other institutions seek NARUC’s promoter or endorsement status for their activities. These guidelines shall not apply to the meetings of NARUC regional affiliate associations. NARUC supports the solicitation of a broad range of ideas from diverse viewpoints in any event or meeting supported or endorsed by the Association. 

Section 3. Executive Committee Approval: The NARUC Executive Committee shall have responsibility for approving all inquiries for all categories of NARUC support. The Executive Committee shall be permitted to bestow a multi-year approval (maximum three years, or until revocation upon identification of significant issues) upon certain annual events (such as training programs or conferences). For all applications, the Executive Committee shall first seek the recommendation of the Subcommittee on Education and Research. 

Section 4. Categories of Support: NARUC recognizes the following categories of support. It is envisioned that the term Promoter support will be used for conferences, workshops, and other events. Endorsement is appropriate for formal technical training programs. 
 
· Promoter: A promoter is defined as an organization or association providing non-monetary support, cross-marketing, or in-kind contributions. NARUC may be a promoter of another organization’s event in line with the criteria described below. NARUC and the primary organizer shall sign a memorandum of understanding (MOU) defining each party’s roles and obligations, including but not limited to advertising/marketing and use of the NARUC logo (see page 7 for example MOU). This support is the type offered for events, conferences, and workshops.
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· Endorsement:
NARUC may endorse a formal training program, which means that it has reviewed the training curriculum and deems it appropriate and useful for the regulatory community. This status allows the organizer to use NARUC’s logo and name following signature of a MOU (see page 7). The MOU shall detail both parties’ roles and responsibilities, including use of the NARUC name and/or logo, clarification of NARUC’s name and the relationship to the organizer in marketing materials, and other requirements as negotiated. Endorsement of a training program requires the inclusion of a member of NARUC’s Subcommittee on Education and Research in the curriculum review or agenda development process to ensure that the program content meets NARUC’s expectations. NARUC will also consider whether it currently offers programming on the same or similar topics as part of its endorsement evaluation.

Section 5. Approval Process: Events shall be deemed to be officially supported by NARUC in those instances when the NARUC Executive Committee has expressly approved such support, upon recommendation of the Subcommittee on Education and Research, as defined in the categories above through a MOU or other agreement. All operations involving NARUC financial commitments shall be approved by the NARUC staff acting under the general supervision of the Officers and the Executive Committee and/or Board of Directors. Co-organizers of such events shall work with the NARUC staff to ensure compliance with these guidelines. 

Section 6.  Recommendation from Subcommittee on Education and Research: Any request for NARUC to support an event shall be referred to the Subcommittee on Education and Research for a recommendation. The Chair, in consultation with the members of the subcommittee and staff subcommittee, shall consider, at a minimum, the following criteria in determining whether to recommend NARUC’s support: 
· (a)	Timing of the event and the likely impact on attendance at other NARUC-supported events. 
· (b)	The reason NARUC is being solicited to support the event. 
· (c)	The level of staff or other resources NARUC is likely to divert to support the event or is being specifically asked to contribute to support the event. 
· (d)	Impact on NARUC committees and/or their support or level of engagement.
· (e)	Whether the event is likely to add value to NARUC’s membership or reputation. 
· Target audience: Likely degree of NARUC member participation at event. 
· Topics and focus: Subject matter’s relevance to members’ duties and NARUC’s mission, goals, and priorities. 
· Regulatory relevance: Given the political and social climate at the locus of the event, if support will enhance NARUC’s standing in the regulatory community. 
· Additionality: Whether the event fills a gap, complements, or competes with existing NARUC-supported programming
· Reach: Whether the event is national or regional in scope. 
· Funding: Who the funders and sponsors are (e.g., commercial, non-profit, regulated or affiliated with regulated entities). 
The Chair should reference these criteria and their impact in any oral or written recommendation to the Executive Committee through the Application Form for NARUC Support of Training Programs, Conferences, and Other Events (see page 4). 

Section 7: Application to Subcommittee on Education and Research: The Subcommittee has developed the Application Form for NARUC Support of Training Programs, Conferences and Other Events to be used by outside parties seeking NARUC support. This will ensure proper use of the NARUC name and logo as well as ensure that all NARUC members are aware of all educational and training related activities. The information provided in the Application Form will be used to compile an ongoing calendar of educational events, to be posted on the NARUC website. 

Section 8: Scheduling: Applicants seeking promoter or endorsement status shall endeavor to avoid conflicts with NARUC events as well as events that have previously approved MOUs and are posted on the NARUC online Calendar of Events. The Executive Committee shall not approve a proposed request for support that conflicts with any scheduled meeting of the Association, including the Winter and Summer Policy Summits, the Annual Convention, or the annual meeting of any regional affiliate organization. 

Section 9. Fees and Marketing: In order to cover administrative costs associated with management of the MOUs and associated marketing clauses, NARUC shall charge a fee for promoter and endorsement status. This fee will be set by December 1 annually for the following calendar year. NARUC shall utilize a mix of reasonable means to promote attendance at NARUC-supported events including publication in the NARUC Bulletin, blast emails, use of the NARUC logo and publication of notice of the event on the NARUC Event Calendar. The exact nature of this marketing will be detailed in the memorandum of understanding for each event. 

Section 10. Exclusions: These Guidelines do not apply to third-party hosted webinars. NARUC Committees or Staff Subcommittees may circulate information on webinars to their own list-serves based on their leadership’s discretion. 

These Guidelines also do not apply to In Conjunction With (ICW) Events at NARUC’s three annual meetings. ICW events are any events held during the same dates as any of NARUC’s three annual summits/meetings that are outside the official NARUC meeting agenda. NARUC has a separate ICW agreement for organizations who want to hold meetings, meal functions, and/or other sessions over the course of NARUC’s meetings. ICW events must not conflict with any sessions listed on the official NARUC meeting online agenda.  

Section 11. Template - Application Form for NARUC Support of Educational Training, Conference, or Other Event:
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APPLICATION FORM 
FOR NARUC SUPPORT OF 
EDUCATIONAL TRAINING, CONFERENCE, OR OTHER EVENT

Deadline for Submission: The Subcommittee on Education and Research will consider applications for support at its meetings during the NARUC Winter Policy Summit, Summer Policy Summit, and Annual Meeting. Applications must be received a minimum of 15 days prior to any meeting to be eligible for review at that event. Exact dates of NARUC meetings are available online at the NARUC Event Calendar. 

All applications will be considered relative to the criteria outlined in the attached Guidelines for NARUC Support of Training Programs, Conferences, and Other Events.

Principal Event Organizer:
(i.e., contact person, company, address, phone, email)


Type of Organization:
(e.g., non-profit, consulting firm, professional conference organizer, university, etc.)


Other Involved Organizers:
(e.g., partners, sponsors, funders)


Name of Event:


Description of Event:
(5-6 sentences)


Dates:
(Please check the NARUC Event Calendar to reduce conflicts with NARUC events or other events that have already received NARUC support. 


Location:



Target Audience / Participants: 
(If this event has occurred in the past, please include information about how many NARUC members attended previously.)


How Does This Program Improve the Capacity of Participants to be Effective Utility Regulators? 


Why Are You Seeking NARUC Support for this Event? 


Registration Fee for Attendees / Registration Fee for NARUC Members:


How is This Event Being Funded?


Event Website:



Affiliated NARUC Committee:
(If event is organized in coordination with a NARUC committee or support is recommended by a committee) 


Optional but encouraged: If available, please submit a copy of the agenda, participant list, and other promotional or descriptive information with your application.


Fee and Marketing:
In order to cover administrative costs associated with management of the MOUs and associated marketing clauses, NARUC shall charge a fee for promoter and endorsement status. For calendar year 2026, the fee will be announced by December 1, 2025. For calendar year 2027 and beyond, the feel will be announced by September 1 annually. 

For Applications that are approved by NARUC, the applicant will receive a draft Memorandum of Understanding (MOU) that outlines the terms of the promoter or endorsement arrangement. Following execution of the MOU, NARUC will provide an invoice and payment information to pay the associated fee per event. Please note that marketing for events will proceed following payment per the terms of the MOU. 

The following fees are per event /activity for the period January 1 – December 31, 2026. For applications for more than one event (or in the case the event is held more than once per calendar year), the fee is calculated per discrete event.  

	Cost per event for calendar year [         ]
	

	Promoter Status
	$1,500

	Endorsement Status
	$2,500



Requested Action:
_____ Request for NARUC Support  
	_____ Promoter 
	_____ Endorsement (reserved for formal training programs only)	

Number of Events in the Application for Promoter or Endorsement Status and Associated Fees for events held January 1 – December 2026. 

	Type of Support
	Fee per year( )
	Name of Event
	Dates

	Promoter
	$1,500
	
	

	
	
	
	

	
	
	
	

	Endorsement 
	$2,500
	
	

	
	
	
	

	
	
	
	



_____ Timeframe for Support
Applicants may request approval for promoter or endorsement status for events on a one-time basis, annually (if the same event is held more than once per calendar year), or two or three years.

Fees for events in calendar year 2027 and beyond will be announced by September 1 of the preceding year. Organizations may request a change or cancellation of their MOUs for future year events, after the rates are announced. 
	_____ One Time
_____ One Year
_____ Two Years 
_____ Three Years 

	Please list requested roles/responsibilities for your organization and NARUC (e.g., use of logo, assistance with marketing/announcements such as blast emails, NARUC calendar, twitter/social media). See example MOU for typical options.











Action Taken: _____________________________ Subcommittee on Education and Research

Action Taken: _____________________________ Executive Committee 

Submit completed forms at least 15 days prior to the next NARUC meeting. NARUC Professional Development at education@naruc.org. If this application is approved by the Subcommittee, organizations will enter into a Memorandum of Understanding with NARUC that outlines each organization’s roles and responsibilities. See example MOU on page 7. 
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Section 12. Template – Example Memorandum of Understanding:


 MEMORANDUM OF UNDERSTANDING


Between the National Association of Regulatory Utility Commissioners
and [insert name of organization]


This Memorandum of Understanding is entered into between [insert name of organization] (hereinafter referred to as [insert acronym, if relevant]), located at [insert address], and the National Association of Regulatory Utility Commissioners (hereinafter referred to as NARUC), located at 1101 Vermont Ave, NW, Suite 401, Washington, DC 20005. 

This MOU is for the [insert name of event, date(s) and location].

Based on discussions between both parties and in accordance with the Guidelines for NARUC Support of Training Programs, Conferences, and Other Events, each party will have the following responsibilities: 

I. [insert name of organization] rights and responsibilities: 
a. Development of conference content and agenda. 
b. Preparation of invitations and/or marketing materials.
c. Management of all financial and logistical aspects of the event.

II. NARUC rights and responsibilities:
a. Authorization for [name of organization] to use NARUC name and logo on the [event], with NARUC listed as a promoter (or endorsement status). 
b. Publication of the [event], on NARUC’s webpage under the Upcoming Events.
c. One-time advertising of the [event] in the NARUC Bulletin. (Organization to provide 2-sentence blurb plus link to URL.)
d. One-time blast email of the [event] via NARUC’s master mailing list. (Organization to provide html and plain text formats.)
e. Two twitter announcements of the [event] from NARUC’s twitter account. (Organization to provide suggested message and/or links.)

III. Administrative Fee: This MOU covers X number of events at promoter and/or endorsement status per calendar year. The Administrative Fees included in the invoice are based on the promoter or endorsement rate for each event. 

The [Organization] and NARUC agree to indemnify and hold harmless each other against any claim for damages incurred by reason of any willful or negligent act of commission or omission by the other party. Either party may request cancellation of the MOU at any time. 

  
Agreed to


___________________________		_______________________________
Name			(date)			Name  	 	(date)
Title						Executive Director
Organization					NARUC



__________________________
Adopted by the NARUC Executive Committee, July 24, 1996, amended by the 110th NARUC Annual Convention on November 9, 1998 and by the NARUC Board of Directors on March 10, 2004, August 2, 2006, July 23, 2008, February 16, 2011, November 18, 2013, July 26, 2016, November 16, 2022, and November 11, 2025.
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